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COLLEGE OF FINE, PERFORMING AND COMMUNICATION ARTS 
CHAIRS’ CALENDAR
2024-2025

This is an overview of due dates and action items that require the attention of department Chairs during the academic year.
Please use this as a guide for planning and anticipating deadlines.

	[bookmark: _Hlk457209445]
AUGUST 2024

	Due Dates
	Events
	Action Items
	Contacts

	8/1/2024
	Part-Time Faculty Timeline Review
	Robin reviews details of PTF College timelines for monthly action
	Robin Collins

	8/9/2024
	CFPCA Leadership Retreat
	
	Israel Sexton

	8/12-8/14/2024
	Fall Semester Enrollment Meetings
	Please be sure your faculty workloads are on the enrollment report in SharePoint prior to our meetings.
	Robin 

	8/13/2024
	Academic Staff Promotion Process Commences
	One application in AY24-25
	Robin Collins

	8/16/2024
	University Year Appointments Begin
	
	

	8/19/2024
	Submit Changes in List of Courses Open for Visitor Status Registration
	Kelly Young contacts chairs about any revisions to the visitor course list. See Visitor Program, Outreach (Non-Credit)
	Kelly Young

	8/23/2024
	Fall Faculty Assembly
	Schaver Music Recital Hall; 3-4:30
	Israel Sexton

	8/26/2024
	Classes Begin
	
	

	8/26/2024
	Promotion and Tenure Process
	Applicants’ Promotion and Tenure files due to Chair using SmartPath
	

	8/31/2024
	Bulletin Revision for 2025-2026 Open in Courseleaf
	
	Kelly Young

	8/31/2024
	Assessment Items
	Kelly sending out email this week
	Kelly Young

	-TBA
	[bookmark: OLE_LINK5][bookmark: OLE_LINK6]Low Productivity Degree Program Review Responses Due to College
	
	Hasan Elahi
Kelly Young
Chairs

	[bookmark: _Hlk457211884]SEPTEMBER 2024

	Due Dates
	Events
	Action Items
	Contacts

	9/1/2024
	Faculty Course Buyouts for Winter Semester Due to College
	
	Robin Collins

	9/1/2024
	Part-Time Faculty Timeline Review
	Robin reviews details of PTF College timelines for monthly action
	Robin Collins

	9/1-9/6/2024
	Course Participation Confirmation completed within first two weeks of the semester
	
	Kelly Young

	9/1-9/8/2024
	Withdrawals completed within first two weeks of the semester.
	This is the timeline for full tuition reimbursement.  Students must withdraw no later than September 9
	Maya Calloway Richardson

	9/2/2024
	Holiday-University Closed
	
	

	9/9/2024
	Peer Evaluation of Teaching

	Per contract, Chairs meet with PET Evaluators to discuss implementation of guidelines for fall evaluations years 2, 4 and 10.
	Kelly Young

	9/9/2024
	Fall Term Courses/Census Data
	
	Maya Calloway Richardson

	9/10-11/4/2024
	Withdraw from Classes
	
	Maya Calloway Richardson

	9/11/2024

	Promotion and Tenure Process
	Promotion and Tenure files available for Department Committee review using SmartPath
	Kelly Young
Robin Collins

	9/11/2024
	Tenured Faculty Professional Development Grant Program
	Once approved by Chair, applications are sent to college
	Kelly Young
Robin Collins 

	9/15/2024
	Tenured Faculty Professional Development Grant Program
	College will submit to Assistant Provost for Faculty Development and Faculty Success by 5pm
	Kelly Young
Robin Collins

	9/16-10/16/2024
	Mid-Term Grading (formerly Early Academic Assessment (EAA))

	Chairs remind full time faculty, PTF, and GTAs of EAA grading via WSU Academica. See Early Academic Assessment FAQs. Required for all courses < 4000. Encouraged for courses 4000 and above
	Kelly Young

	9/27/2024
	Degree Applications Due
	
	Maya Calloway Richardson

	9/30/2024
	Anne Harnett Endowed Scholarship, Harriet Kanter Travel Award
	Department requests sent to Maya by October 1 for Winter Award https://cfpca.wayne.edu/students/scholarships/travel-awards
	Maya Calloway Richardson

	-TBD
	Winter25 Pre-planning Meeting
	Review W25 course schedule and make changes prior to 10-7-14
	Hasan Elahi

	
	Faculty/Academic Staff Grants, Awards and Honors
	Assoc. Dean distributes chart to faculty and academic staff
	Kelly Young
Beth Barton

	
	Promotion and Tenure Process
	Associate Dean schedules upcoming meetings of the College Committee (mid-November to mid-December)
	Kelly Young
Robin Collins

	[bookmark: _Hlk457290655]OCTOBER 2024

	Due Dates
	Events
	Action Items
	Contacts

	10/1/2024
	Part-Time Faculty Timeline Review
	Review details of PTF College timelines for monthly action
	Robin Collins

	10/1/2024
	Kanter Travel Award for Undergraduate Students
	Department requests sent to Maya by October 1 for Winter Award https://cfpca.wayne.edu/students/scholarships/travel-awards
	Maya Calloway Richardson

	10/7/2024
	FY24 Annual Review; non-rep and Staff Association employees
	Employee completes self-ratings
	

	10/14-10/15/2024
	No Classes
	Classes do not meet; university is otherwise open for business.
	

	10/15/2024
	Faculty Professional Development Program 
	First Fall deadline; NTT with at least 8 years, TT, Tenured faculty
	

	10/16/2024
	Promotion and Tenure Process
	Department Promotion and Tenure Committee recommendations due to Chair using SmartPath
	Kelly Young
Robin Collins

	10/18/2024
	Bulletin Review/Revisions
	All programs should have completed preliminary review and determined if revisions are necessary. Next step is to draft revisions and enter them into Courseleaf for departmental review. 
	Kelly Young

	10/25/2024
	Academic Staff with ESS Professional Development Grant Program
	Once approved by Chair, applications are sent to college
	Kelly Young
Robin Collins

	10/25/2024
	FY24 Annual Review; non-rep and Staff Association employees
	Manager ratings and conversations
	

	10/30/2024
	Promotion and Tenure Process
	Department Chairs’ recommendations completed; department chair notifies candidate/s of review status via memo; materials of candidates receiving positive recommendations are completed in SmartPath and ready for College Review.
	Kelly Young
Robin Collins

	10/31/2024
	Academic Staff with ESS Professional Development Grant Program
	College will submit to Assistant Provost for Faculty Development and Faculty Success by 5pm
	Kelly Young
Robin Collins

	[bookmark: _Hlk457290642]NOVEMBER 2024

	Due Dates
	Events
	Action Items
	Contacts

	11/1/2024
	Send out NTT Non-Renewal letters
	For NTT who receive a six-month non-renewal notice. Managed by Robin.
	Robin Collins

	11/1/2024
	Part-Time Faculty Timeline Review
	Robin review details of PTF College timelines for monthly action
	Robin Collins

	11/5/2024
	University Closed – Election Day
	
	

	11/6/2024
	Promotion and Tenure Process
	Promotion and Tenure files available for review by College Committee using SmartPath. Kelly Young notifies College Committee members
	Kelly Young
Robin Collins

	11/8/2024
	FY24 Annual Review; non-rep and Staff Association employees
	Employee acknowledgement due
	

	11/11/2024
	PTF Professional Grant Program
	Approved by Chair and submitted to college; after approval, returned to faculty members
	Robin Collins

	11/11/2024
	Tenured Faculty Professional Development Grant Program
	Once approved by Chair, applications are sent to college
	Kelly Young
Robin Collins 

	11/11/2024
	University Research Grant
	Applications due to college
Faculty submits their own application to the provost by the 11-15-24 deadline
	Kelly Young
Robin Collins

	11/15/2024
	Tenured Faculty Professional Development Grant Program
	College will submit to Assistant Provost for Faculty Development and Faculty Success by 5pm
	Kelly Young
Robin Collins 

	11/15/2024
	2025-2026 Sabbatical Applications
	Due to Chairs
	Robin Collins

	11/15/2024
	University Research Grant
	Faculty submit their applications online to Provost by this date.
	Robin Collins

	11/15/2024
	PTF Professional Grant Program
	Faculty member submits to Provost’s Office using online form
	Robin Collins

	11/27/2024
	BOG Faculty Recognition Awards
	Due from Chairs to Robin Collins
	Robin Collins

	11/27/2024
	Career Development Chair
	Nomination from Chair, evaluated by departmental committee, and application materials due to college
	Robin Collins

	11/27-2024
	No Classes
	
	

	11/28-29/2024
	Holiday–University Closed
	
	

	[bookmark: _Hlk457290928]DECEMBER 2024

	Due Dates
	Events
	Action Items
	Contacts

	12/1/2024
	Course Materials Fees for 2025-2026 - changes are due to Provost on 12-13-24.
	For Course Material Fees: https://nextbulletins.wayne.edu/miscadmin/
Search under the course name to find the relevant paperwork for review.
	Kelly Young

	12/1/2024
	Academic Program Review Self-Study.  Due every seven years unless need re-accreditation.
	AAHD: Due 2024-2025; postponed from 2023-24
COM: Due 2028-29, PRSA: N/A; re-accreditation in 2026-27; every five years
MUS: N/A; re-accreditation thru NASM in 2030-31, every ten years
THD:  Due 2024-25; postponed from 2022-23
Due to Dean
	Kelly Young


	12/1/2024
	2025-26 Career Development Chair
	Applications and signed supporting documents submitted by college to Provost’s Office
	Robin Collins

	12/1/2024
	Part-Time Faculty Timeline Review
	Robin reviews details of PTF College timelines for monthly action
	Robin Collins

	12/1/2024
	BOG Faculty Recognition Awards
	Due to BOG, submitted by the college
	Robin Collins

	12/2/2024
	Garrett Heberlein Excellence in Teaching Award
	Nominations Due to Grad School
	Kelly Young


	12/6/2024
	2025-26 Sabbatical Applications
	Due to College for review/approval
	Kelly Young
Robin Collins

	12/9/2024
	Bulletin Review/Revisions
	Courseleaf workflow should be started by department for the course and program forms related to the bulletin revision cycle.
	Kelly Young

	12/10/2024
	Classes End
	
	

	12/10/2024
	Promotion and Tenure Process
	College Committee recommendations due to Dean using SmartPath
	Kelly Young
Robin Collins

	12/11/2024
	Study Day
	
	

	12/11/2024
	Murray Jackson Award 2025-2026
	Due to Robin for dean’s review/signature
	Robin Collins

	12/12-12/19/2024
	Winter Semester Enrollment Mtgs
	
	Hasan Elahi
Robin Collins

	12/12-18/2024
	Final Exams
	
	

	12/13/2024
	Academic Program Review
	Due to Provost
	Kelly Young

	12/13/2024
	Murray Jackson Award 2025-2026
	Due to President’s Office – submitted by college
	Robin Collins

	12/13/2024
	Course Materials Fees
	Due to Provost
	Kelly Young

	12/13/2024
	2025-26 Sabbatical Applications
	Due to Provost – submitted by college
	Kelly Young
Robin Collins

	12/15/2024
	Faculty Professional Development Program
	Second Fall deadline; NTT with at least 8 years, TT, Tenured faculty
	

	12/25/2024–1/1/2025
	Holiday-University Closed
	
	

	
	Higher Learning Commission Assurance Agreement
	Due every four years.  Next deadline is 2024.
	Kelly Young


	[bookmark: _Hlk457291585]JANUARY 2025

	Due Dates
	Events
	Action Items
	Contacts

	1/2/2025
	University Re-Opens after Break
	
	

	1/2/2025
	Faculty Course Buyouts for Spring/Summer Term 
	Due to Robin, for Dean’s approval (see https://waynestateprod-my.sharepoint.com/:f:/g/personal/web_wayne_edu/EnDXtGSUdZ9HvilTDlahB-cBAqGgg5TlMFtV7oTxPozXYg?e=jpHxw9) 
	Robin Collins

	1/2/2025
	Part-Time Faculty Timeline Review	
	Robin reviews details of PTF College timelines for monthly action
	Robin Collins

	1/2/2025
	President’s Awards for Excellence in Teaching
	Department submits for Dean’s signature, for all full-time faculty and PTF who have taught for at least three consecutive years
	Robin Collins

	1/3-1/5/2025
	President’s Awards for Excellence in Teaching
	Department Chair submits nomination/s to Provost’s Office.  Note that applications are due 1-5; however, that is over the weekend.
	

	1/6/2025
	Classes Begin	
	
	

	1/7/2025
	Promotion and Tenure Process
	College submits Promotion and Tenure materials to Provost’s Office using SmartPath
	Kelly Young
Robin Collins

	1/7-1/17/2025
	Withdrawals completed within first two weeks of the semester.
	This is the timeline for full tuition reimbursement.  Students must withdraw no later than January 17
	Maya Calloway Richardson

	1/7-1/17/2025
	Course Participation Confirmation completed within first two weeks of the semester.
	
	Kelly Young

	1/11/2025
	Tenured Faculty Professional Development Grant Program
	Once approved by Chair, applications are sent to college
	Kelly Young
Robin Collins

	1/15/2025
	Tenured Faculty Professional Development Grant Program
	College will submit to Assistant Provost for Faculty Development and Faculty Success by 5pm
	Kelly Young
Robin Collins

	1/17/2025
	Winter Term Courses/Census Date
	
	Maya Calloway Richardson

	1/18-3/24/2025
	Withdrawal from Classes
	
	Maya Calloway Richardson

	1/20/2025
	Holiday-University Closed
	
	

	1/21/2025
	Faculty Consulting Reports 

	Submit completed form online. Chairs need to remind faculty.
	Kelly Young

	1/27–2/26/2025
	Early Academic Assessment (EAA)/Mid-Term Grading
	Chairs remind full time faculty, PTF, and GTAs of EAA grading via WSU Academica. See Early Academic Assessment FAQs. Required for all courses < 4000. Encouraged for courses 4000 and above
	Kelly Young


	1/30/2025
	Bulletin Review/Revisions
	Course and program revisions should have advanced to the Provost’s Office or Graduate School step of the workflow. 
	Kelly Young

	-TBA
	Annual Review for Academic Staff on ESS Track Begins for Upcoming Calendar Year
	
	Robin Collins


	-TBA
	Annual Conflict of Interest Forms for Administrators
	Forms completed, signed and forwarded to Provost’s Office
	Israel Sexton

	-TBA
	Division of Research and Innovation (DORI) LOIs formerly OVPR
	Due to college one week prior to DORI deadline
	Grants and Awards Team

	[bookmark: _Hlk457292090]FEBRUARY 2025

	Due Dates
	Events
	Action Items
	Contacts

	2/3/2025
	Send out NTT Non-Renewal letters
	For NTT who receive a three-month non-renewal notice. Prepared by Robin, sent by the department.
	Robin Collins

	2/3/2025
	Richard J. Bilaitis Award for Creative Excellence (Student Award)
	All applications go through Scholarship Universe.
	Maya Calloway Richardson

	2/3/2025
	Part-Time Faculty Timeline Review
	Robin reviews details of PTF College timelines for monthly action
	Robin Collins

	2/3/2025
2/5/2025
	Educational Development Grant
	Applications due to college for Dean’s signature
Applications due to OTL by faculty member
	Robin Collins

	2/3/2025
	Bulletin Review/Revisions
	Course and program revisions should have advanced to the Provost’s Office or Graduate School step of the workflow
	Kelly Young

	2/7–2/12/2025
	GTA/GSA Position Postings
	Follow-up with Departments regarding this requirement
	Robin Collins

	2/7/2025
	Degree Applications Due
	
	Maya Calloway Richardson

	2/7/2025
	T/TT Promotion and Tenure Workshop
	2:00-3:00 pm – in person at Linsell House and via Teams
	Kelly Young
Robin Collins

	2/10/2025
	Academic Staff Promotion Applications
	Due to College 
	Robin Collins

	2/11/2025
	Academic Staff with ESS Professional Development Grant Program
	Once approved by Chair, applications are sent to college
	Kelly Young
Robin Collins

	2/14/2025
	NTT Promotion and Tenure Workshop 
	2:00-3:00 pm - in person at Linsell House and via Teams
	[bookmark: OLE_LINK30][bookmark: OLE_LINK31]Kelly Young
Robin Collins

	2/15/2025
	Academic Staff with ESS Professional Development Grant Program
	College will submit to Assistant Provost for Faculty Development and Faculty Success by 5pm
	Kelly Young
Robin Collins

	2/15/2025
	Faculty Professional Development Program
	First Winter deadline; NTT with at least 8 years, TT, Tenured faculty
	

	1/25–2/21/2025
	Mid-Term Grading (former Early Academic Assessment (EAA))
	Chairs remind full and part time faculty and GTAs of EAA grading via WSU Academica. See Early Academic Assessment FAQs. Required for all courses < 4000. Encouraged for courses 4000 and above
	Kelly Young


	2/28/2025
	CFPCA Teaching Award (full-time faculty)
	Due to Associate Dean for Faculty Affairs
	Kelly Young

	-TBA
	Faculty Creative/Research Grant Applications
	No awards for AY25-26; revisit funding in Fall 2025 for AY26-27
	Kelly Young

	-TBA
	Selective Salary Process
	Explain the Selective Salary policies and procedures at a faculty meeting. Guidelines already sent out.
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	Due Dates
	Events
	Action Items
	Contacts

	3/1/2025
	Promotion and Tenure & Employment Security Status (ESS) Process (Faculty and Academic Staff)
	Candidate submits notification of Intent to Apply to Chair
	

	3/1/2025
	Promotion and Tenure & Employment Security Status (ESS) Process (Faculty and Academic Staff)
	Chairs submit notification of Faculty/Academic Staff members Intent to Apply to Associate Dean
	Kelly Young
Robin Collins

	3/1/2025
	Miller, LGBT, Made in Detroit, Kanter, Hartnett, ICFAD, Moore, Reszka Scholarships  
	All applications go through Scholarship Universe.
	Maya Calloway Richardson

	3/1/2025
	Graduate Professional Scholarship Applications Due
	Students apply directly to the Graduate School https://gradschool.wayne.edu/students/funding/scholarships#gps 
	Kelly Young

	3/1/2025
	Part-Time Faculty Timeline Review
	Review details of PTF College timelines for monthly action
	Robin Collins

	3/1/2025
	Bulletin Review/Revisions
	Department manager review of department faculty lists should be complete. Bulletin Revisions - Office of the Provost - Wayne State University
	Kelly Young

	3/4/2025
	Appointees for Faculty Council 25-26
	Appointments for Faculty Council due to College
	Hasan Elahi
Kelly Young
Robin Collins

	3/10-3/16/25
	Spring Break
	
	

	3/11/2025
	Tenured Faculty Professional Development Grant Program
	Once approved by Chair, applications are sent to college
	Kelly Young
Robin Collins

	3/11/2025
	Bulletin Review/Revisions
	Provost’s Office and Graduate School reviews should be complete; bulletin editing privileges will no longer be available to users
	Kelly Young

	3/14/2025
	Nominations for College Election
	Faculty nominations due to College
	Robin Collins

	3/15/2025
	Tenured Faculty Professional Development Grant Program 
	College will submit to Assistant Provost for Faculty Development and Faculty Success by 5pm
	Kelly Young
Robin Collins

	3/20/2025
	Excellence in Service Award nominations for Academic Staff and Full-Time Staff
	Due to Kelly Young (I would like to eliminate this – as with last year, add the $500 to the Service Award)
	Kelly Young
Robin Collins

	3/25/2025
	Bulletin
	The 2024-25 bulletins will be published online
	Kelly Young

	3/28/2025
	Last day for course withdrawals
	
	Maya Calloway Richardson

	3/31/2025
	Academic Staff Promotion Applications
	Due to Provost’s Office
	Robin Collins

	-TBA
	University Budget Hearing with the President
	
	Helen Smith

	-TBA
	Selective Salary Process
	Collect updated Professional Records, 3-year window information, and SETs from faculty. Conduct reviews for all represented faculty and academic staff.  Convene departmental selective salary committee and departmental P&T committee. 
	Robin Collins


	-TBA
	Promotion and Tenure Process 
	Chairs solicit external evaluators for Promotion and Tenure candidates
	[bookmark: OLE_LINK45]Kelly Young
Robin Collins


	
APRIL 2025

	Due Dates
	Events
	Action Items
	Contacts

	4/1/2025
	Part-Time Faculty Timeline Review
	Review details of PTF College timelines for monthly action
	Robin Collins

	4/1/2025
	Call for Nominations – Article XXX
	Notification sent to department chairs for nominees
	Kelly Young

	4/11/2025
	Selective Salary Process
	Chairs submit department’s Selective Salary materials and scores to College.
	Robin Collins

	4/14/2025
	Call for Nominations – Article XXX 
	Due to Assoc Dean
	Robin Collins

	4/14/2025
	NTT/TT Renewals
	Department process is complete using SmartPath for College processing
	Robin Collins

	4/14/2025
	Student Fee Service (formerly Omnibus)
	Proposals due to College
	Helen Smith
Department Reps

	4/15/2025
	Faculty Professional Development Program
	Second Winter deadline; NTT with at least 8 years, TT, Tenured faculty
	

	4/21/2025
	Classes End
	
	

	4/22/2025
	Study Day
	
	

	4/22/2025
	Spring Faculty Assembly
	
	Israel Sexton

	4/23–4/29/2025
	Final Exams
	
	

	April-May
	Promotion and Tenure Process
	Candidate and Chair discuss list of External Evaluators. Final list determined by Chair in consultation with Promotion and Tenure Committee
	Kelly Young
Robin Collins

	April-May
	Promotion and Tenure Process
	Send candidate’s Promotion and Tenure materials to external evaluators. (Recommended timing for this phase so that evaluators have sufficient time to submit their reports punctually.) See External Evaluator Template
	Kelly Young
Robin Collins

	-TBA
	College Elections-Academic Senate; Graduate Council
	Faculty and Academic Staff College Elections
	Robin Collins



	MAY 2025

	Due Dates
	Events
	Action Items
	Contacts

	5/1/2025
	Send out TT and NTT Non-Renewal letters
	For TT and NTT who receive a twelve-month non-renewal notice. Created by Robin, sent by departments.
	Robin Collins

	
	Promotion and Tenure Process
	Candidate supplies materials to Chairs for External Evaluators’ reviews
	Kelly Young
Robin Collins

	5/1/2025
	Part-Time Faculty Timeline Review
	Review details of PTF College timelines for monthly action
	Robin Collins

	5/1/2025
	Faculty Course Buy-Outs for Fall Term
	Due to College
	Robin Collins

	5/2/2025
	Classes begin for S/S and Spring
	
	

	5/11/2025
	Academic Staff with ESS Professional Development Program
	Once approved by Chair, applications are sent to college
	Kelly Young
Robin Collins

	5/14/2025
	University Appointments End
	
	

	5/15/2025
	Academic Staff with ESS Professional Development Program
	College will submit to Assistant Provost for Faculty Development and Faculty Success by 5pm
	Kelly Young
Robin Collins

	5/26/2025
	Holiday-University Closed
	
	

	5/30/2025
	Degree Applications Due
	
	Maya Calloway Richardson

	-TBA
	Departments Begin Updating of Transfer Course Table-Ongoing
	
	Kelly Young
Maya Calloway Richardson

	April-May
	Promotion and Tenure Process
	Candidate and Chair discuss list of External Evaluators. Final list determined by Chair in consultation with Promotion and Tenure Committee
	Kelly Young
Robin Collins

	April-May
	Promotion and Tenure Process
	Send candidate’s Promotion and Tenure materials to external evaluators. (Recommended timing for this phase so that evaluators have sufficient time to submit their reports punctually.) See External Evaluator Template
	Kelly Young
Robin Collins

	JUNE 2025

	Due Dates
	Events
	Action Items
	Contacts

	6/1/2025
	PTF Timeline Review
	
	

	6/19/2025
	Holiday-University Closed
	
	

	6/20/2025
	Spring Classes End
	
	

	6/21/2025
	Study Day for Spring 
	
	

	6/23-24/2025
	Final Exams for Spring
	
	

	6/25/2025
	Classes begin for Summer
	
	

	6/26/2025
	Part-Time Faculty Annual Posting
	Departments review previous posting
	Robin Collins

	-TBA
	Student Evaluation of Teaching (SET)-automatic process
	See WSU/WAU/AAUP-AFT Contract, XXIX. 
	Kelly Young

	-TBA
	Submit Fall PTF and GA spreadsheets.  Remember certificates for GRA/GSAs.
	
	Robin Collins

	-TBA
	Departments Continue Updating Transfer Course Table-Ongoing
	
	Kelly Young
Maya Calloway Richardson

	JULY 2025

	Due Dates
	Events
	Action Items
	Contacts

	7/1/2025
	Part-Time Faculty Timeline Review
	Review details of PTF College timelines for monthly action
	Robin Collins

	7/1/2025
	Bulletin 
	2024-25 bulletins will be archived to produce the official editions for university records. Late changes should be submitted prior to this date.
	Kelly Young 

	7/1/2025
	Spring/SS/Summer Terms Courses/Census Date
	
	Maya Calloway Richardson

	7/4/2025
	Holiday-University Closed
	
	

	7/7-7/11/2025
	PTF Annual Posting
	Postings on department websites
	Robin Collins

	7/25/2025
	SS Classes End
	
	

	7/26/2025
	Study Day for SS
	
	

	7/28-7/31/25
	Final Exams for SS
	
	

	7/29/2025
	Add faculty teaching loads to spreadsheet in Share Point, under Enrollment 
	Info needed for Fall 25 Enrollment Meetings in August
	

	-TBA
	Budget Review
	University announces deadlines for purchase requisitions and other transactions for the current fiscal year ending Sept. 30. 
	Helen Smith


	-TBA
	Departments Conclude Updating Transfer Course Tables-Ongoing
	
	Kelly Young
Maya Calloway Richardson
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